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Classroom Procedures

And Map Rationale


Every student’s educational success was taken into mind with the design of this classroom.  Within my fourth grade classroom, I have provided an environment that allows for active student-centered learning and activities.  This classroom plan provides an insightful, reflective and open-minded atmosphere where critical learning is of utmost concern.  It is also an environment that embraces cultural diversity and acceptance.  As a result, my fourth grade class will work together toward their own growth and success, both educationally and personally.


Upon entering the room, one will immediately notice the five sets of clustered desks in the center of the room.  This design allows for active student learning and collaboration for all students.  It is of great benefit for students who have a tendency to grasp the material slower than most, or second language learners.  By setting the desks up in this way, I am allowing the students to work together on projects, collaborate their ideas, and learn from each other, which is essential for critical learning.


Immediately to the left of the door is the sink and water-fountain area.  This is where the students can go to clean up after hands-on activities, recess, or lunch, or if they need a sip of water to quench their thirst.  There are a few items on a corkboard that rests on the wall above the sink area.  The students can find the monthly school lunch menu posted here, a first-aide kit, along with two wooden bathroom passes, one for the boys and one for the girls.  The students are aware that they should use the bathrooms during lunch or recess.  However, I do know that occasionally a child cannot wait until those exact moments.  Therefore, before the student is allowed to leave, he or she must come up to me and ask permission.  This procedure is usually just a formality, but it does teach the students respect and discipline.


Moving clockwise from the sink area is the art supply cabinet.  This is a storage cabinet for all of our art-type supplies that will be used in class.  Miscellaneous pens, pencils, crayons, paint, paper, glue, scissors, tape, cups, bowls and many other materials that can be used for art or science projects are kept in the cabinet.  The cabinet is often kept closed, yet unlocked during the day.  Although students are allowed in the cabinet, they can only do so with my permission.


The computer center is one of the activity areas in the room.  There are five computers and one printer, which can be used by all of the students.  There are different language, math, science, and music programs on the computers that the students may use to help facilitate their learning.  Also, there is a language program that is specifically provided for second language learners to help them with their English skills.  Above the computer center is another corkboard.  Half of the board displays exceptional projects that the students have worked on throughout the year.  No students are left off of this board since every single student shines in some area or another.  The other half of the board displays a list of “Big Words” that are difficult to spell or understand in meaning.  These words will be changed monthly, and will be discussed many times within the lectures.


There is a TV-VCR available for viewing educational programs, documentaries, or movies that coincide with the classroom instruction or assignment.  Each student is encouraged to create video projects, which can be viewed by the class.  Next to the television is the assignment board.  The daily and weekly assignments are posted here every morning, for all of the students to view.  It is the student’s responsibility to write down the assignments and complete them by the appropriate due-date.  Also on this board is a list of sponge activities that the students can complete when time permits.  These activities are rotated weekly.


The whiteboard is positioned in the center of the wall, for all students to view.  This is where we, as a class, actively learn about math, science, language, and the arts.  Above the board are numerous pull down maps displaying different parts of the world, and an overhead screen to be used with the overhead projector, slide projector, or movie projector.


The next area is a wonderful independent or group-learning center.  There are two bookcases that provide both fiction and non-fiction choices for the students to choose from, along with many art and science activity books.  The bookcases provide a buffered area that the students can sit within and collaboratively read together, or work on small group projects.  There is a small ladder that leads to the loft area.  This corner is a favorite for the students since it boasts relaxation and comfort.  There are beanbags on the loft that the students can lounge in while reading independently during quite time.  A student who has finished their daily assignments or activities may also use the loft.  Because this area is a desired place to visit, I do monitor who has spent time up there so that everyone has an opportunity to spend time in the loft.


There is a larger supply cabinet next to the loft area that usually remains locked during the day.  In it, other miscellaneous supplies are housed: textbooks, workbooks and worksheets, recess gear, computer supplies, and more first aide supplies.  Next to this cabinet is another corkboard that displays the classroom calendar.  On the calendar, school activities are posted, along with classroom holidays and observed school holidays.  Also on this board is the Classroom Constitution.  This is a list of rules and procedures that are to be adhered to by the students and myself throughout the school year.  The students and myself design these policies the first week of classes.  The Constitution includes, classroom procedures, acceptable behavior, classroom holidays, and codes of conduct, both inside and outside the classroom.  Furthermore, it also lists appropriate discipline if the “laws” are not followed.


My personal desk sits in the back corner of the room, with two bookcases for teacher’s textbooks and materials.  I also have a computer that is networked to the other computers and printer at the computer center.  This way, I can monitor student work and progress without intimidating their performance by standing over the student’s shoulders.  Resting on a bookcase next to my computer is a small stereo that will often play music for the students to enjoy.  During many lectures I will frequently play soft music since it provides a nice peaceful atmosphere that encourages learning.


Next to my desk is the small group and listening area that is surrounded by a couple bookcases.  The students can work in this area on collaborative group projects or they can group read.  Students who want to listen to books on tape, and second language learners who want to practice their language skills use the listening station.  The listening area may also be used by students who prefer to study with background music that they have brought in on cassette tape.


The final area of the classroom offers many activities for the students.  There is a classroom mailbox that provides mail to the class that has been delivered by the office or other classrooms.  Below the large window is the cubbyhole area where the students can place their backpacks and lunches.  Their personal mail may also be delivered into the cubbies.  The Author’s Chair and Reading Rug can be found next to the cubbies, under the large window.  When students have personal writing that they wish to share with the rest of the class, the student sits in the Author’s Chair, and presents their work to the rest of the class who assemble themselves on the reading rug.  This is an opportunity for the student to “shine” in front of his or her peers.  The Reading Rug may also be used by students who prefer to do silent reading while lounging on the ground, rather than sitting in their seats.


At the beginning of the school year, the students and I come up with our Classroom Constitution.  This is our own personal classroom list of rules, policies, procedures that need to be followed within our learning environment.  Items such as raising your hand to ask a question or speak in class are included on this list of “laws.”  Along with the constitution, we also have classroom duties that are fulfilled by certain students within the class.  These positions rotate monthly, so that every student has a chance to fulfill some duties.  Some of the duties include: classroom greeter-the person who greets every guest who walks in the door; homework/text/project collector-the person who collects finished assignments and turns them into me; recess monitor-the student who carries the recess equipment; distributor-the two students who pass out textbooks, worksheets, or material to the other students; announcer-the student who reads the daily announcements and lunch menu in the morning; cleaner-one student from every table who makes sure that the surrounding area is tidy.


Learning is an insightful, profound, reflective, and often overwhelming process.  Within my classroom, active, student centered learning will be the center of my teaching.  I provide an environment that embraces different types of student learning, and allows those differences to be enhanced, not hindered.  I realize that some students are kinesthetic learners who need to move around a lot to learn effectively, while other students need a quiet peaceful environment with music.  In my classroom all students have the freedom to learn in the way that is most effective for them.  I will not suppress students who need the freedom to move, and I will not say “no” to a student who prefers to listen to music while reading.


My classroom provides an environment that generates student learning and success.  As a result, my students will want to come to school on a daily basis because all of their learning and emotional needs will be met by either me or the other students.  This learning atmosphere entices student’s interests, sparks creative and critical learning, and embraces diversity.  I believe that all children have the right to learn, and I will provide each and every one of them with a place that is both fun and educational.
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At the beginning of the school year, the class and I created a Classroom Constitution.  Every student provides input into how they would like the classroom to be run, and these ideas are put into writing.  Within the constitution are classroom policies, procedures and rules that must be followed both inside and outside of the classroom.  These standards of behavior are the "laws" that the students and I must abide by.  An example of some "laws" is included, although the list will grow and change slightly depending on the class.  On the following list are the basic rules that I will provide for the students.  The students will then add to this list with more rules that they feel are appropriate:

· Always walk in the door with a smile.

· Be ready to begin work when the bell rings.

· Raise your hand to ask a question.

· Listen carefully while others are speaking.

· Never use the words "I can't."

· Respect everyone.

· Be helpful and polite at all times.

· Use the words "please" and "thank you."

· Respect the property of others.

· Obey the school rules.
When the students provide rules other than those listed above, the class as a whole will vote on the rules that they would like to add to the list.  I as the teacher do have the "veto" vote if I deem it necessary.


Once the classroom rules are in place, it is every student's responsibility to abide by them.  It is also every student's responsibility to monitor each other.  If a student fails to follow a rule, disciplining will be done in stages.  The first stage will be just a little friendly reminder of his or her mistake-often other students are good at reminding each other of the slip-ups.  The next stage will be something similar to a time-out, or writing assignment (depending on the student).  If the child continues to break the same rule, then I will call or contact the student's parents and discuss the matter with them.  As a last resort, I will send the student to the principal for disciplinary measures.  I do not foresee the "last resort" happening very often, because most of the problems can be managed at the first level.


The Classroom Constitution and its "laws" will be adhered to on a daily basis.  It will be re-read approximately every two weeks to keep the information fresh in the student's minds.  By providing an environment where the students are actively participating in the creation process, the students are more apt to feel that the classroom and its rules belong to them.  As a result, they become active members within their own classroom community, and are less likely to break the "laws."
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Dear Parents and Guardians,


I would like to welcome you and your child to the 2001-2002 school year.  I am looking forward to a brand new year and an exciting new classroom of students.  Let me begin by briefly introducing myself, and describing my classroom philosophy.  My name is Ms. Bailey Gilley, and I am a fourth grade teacher here at Incline Elementary School.  My goal is to provide a student-centered learning environment where your child's learning is at the core.  I intend to provide an optimal learning experience for all students. 


I provide an active student learning environment where all students are participatory members of their own classroom.  I believe that every student has the potential to learn, and be the best that he or she can be.  By preserving the excitement and wonder of learning, students will experience the joy of education and become life-long learners.  I hope to instill the zest for learning in your child.


Throughout the school year we will be doing many group collaborative projects, and writing assignments.  It is the student's responsibility to be aware of the assignments and complete them by the due date.  The list of assignments is always posted in the front of the classroom.  Nightly homework assignments will be posted on the assignment board as well.  As a parent, you will become very aware of some of our text materials: Mountain Math, Worldly Wise, Mountain Language, and Music, Music.  To help provide for your child's success within the classroom, some basic supplies need to be purchased:

· Three Ring Binder-1"

· College Ruled Notebook Paper

· Twelve Pencils

· Eraser

· Pencil Sharpener

· Spiral Notebook for Journal Entries


In helping me understand your child, and his or her particular needs, I have included a questionnaire that will help me tailor an educational and motivational program based on the particular needs of the students.  Please take some time to fill it out because I would like to know a little bit more about your child, through your eyes.  Remember, this is from your point of view.


In closing, I want to invite you to observe your child in his or her classroom environment at any time during the year.  If you have the opportunity to visit, you will see that the classroom environment is a wonderful place where student-centered learning is an event that occurs on a daily basis.  I ask that you monitor and encourage your student throughout the school year.  Your support is key to your child's success in school.


Thank you for your time,


Ms. Bailey Gilley  :-) 

Introducing Your Child

Child's Name _______________________

· List five words that best describe your child's character (competitive, joyful)
· What motivates your child?
· What upsets your child?
· What are your child's out-of-school interests and activities?
· What activities do you share?  What problems/successes do you have working/playing together?
· How would you rate your child's study habits?
    Circle one:

   1   2   3   4   5   6   7   8   9   10

   (awful)                                                                              (super)

· What study skills does your child need to develop? (neatness, timeliness, organization, etc.)

· Which academic subject is your child's best?                         Worst?

· What particular academic areas would you like to see stressed?

· What social skills would you like to see developed?

· Are there any personal or physical problems I should know (or conference privately) about?

· Other comments or concerns?
· Parent Signature(s)__________________________
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Sponge Activities


Sponge activities are tools that can be used by the teacher to help fill "dead time" within the classroom.  They are great little activities that help facilitate learning, often in a way that is fun for the student.

"Add to the Story"

Analogies

Around the World

Flashcards

"I Spy . . ."

Joke of the day

Mad Libs

Mental Math

Mathematical Puzzle

Perplexing Question of the Day

Pictionary

Poetry Break

Puzzle of the Day

Quick-write

Simon Says

Song-Time

Telephone

Tongue Twister

"Who Wants to be a Millionaire?"
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Signals to get the Student's Attention


Creative signals are often used by teachers to quickly grab the student's attention.  They are frequently used after lunch, recess, or collaborative activities when the classroom noise has been raised above an acceptable level.  The signals are also a great way to let the students know that either their collaborative project is nearing the end or the project must be complete.  Furthermore, the signals are quick and easy for the student to remember.


  Teacher
Student Reply

 "Spaghetti"
  "Meat Balls"


"Peanut Butter"
    "Jelly"


 "Eyes of Me"
    "Focused and Ready"


"Doe a Deer"

"A Female Deer"

Another useful tool is some type of noise maker, such as a rain stick, clapping in sequence, or a drum that can be played to quiet the class. 
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